Pacemorpeno

Ha 3acetlaHuy nejarorM4eckoro cosera
MBOY COIIl Ne 12

[Mporokon Ne |

Ot «30 » aBrycra 20 23r.

[Mosokenue 0 WKOALHOM OHOAHOTEYHOM (hoHAe YUeOHHKOB, MOPSI/IKE €ro
¢bopmMupoBaHUS, yUeTa, HCNOJAb30BAHUA H oDecnedyeHnsl COXPAHHOCTH

1. O6mue noJoxKeHn

1.1. Jlannoe [Tonosxkenne o GubGnamoreyHoMm (oHAE MWKOIBI pa3paboTaHO B COOTBETCTBHH C
®enepanbubM 3akoHoM Ne 273-D3 ot 29.12.2012 «O6 obpazosanuu B Poccuniickon Megepatnny
¢ uaMeHeHusiMu ot 4 asrycra 2023 rona, ®@enepansueiM 3akoHoMm ot 29.12.94 Ne 78-®3 «O
GubnnoTeyHoM jene» ¢ miMeHenusMu ot 14 anpens 2023 roaa, Ilpukaszom MunncrepcTsa
kyabTyphl Poceuiickoit ®enepamin ot 8 oktsiopa 2012 roga N 1077 «O6 yreepxaennn [lopsaxa
yuera JIOKYMEHTOB, BXOAAIIMX B cocTaB GubimoTedroro Gouaa» ¢ H3MeHeHUsIMU oT 2 (eBpass
2017 roma, Ilucemom MunncreperBa obpasoBanus M Hayku Poccmiickoit @exepanuu OT
08.12.2011r. Ne MJ1-1634/03 «O6 ucrons30BaHUK y4eOHHKOB B 00pa3oBaTe/IbHOM IpoLeccey, a
takke Ycrasom MBOY «COILl Nel2» ¥ JApyrMMH HOPMATHBHBIMH [IPABOBBIMH aKTaMH
Poccuiickoii Meepallini, periaMeHTHPYIOIMMH AEATENbHOCTE OPraHH3aIHii, OCYIeCTBISIONNX
00pa3zoBaTeNIbHYIO IEATETbHOCTD.

1.2. Hacrosimee Ilonomenne o wmkonbHOM OubauoreunoM ¢onae (nanee — [lonoxenne)
onpesie/seT NopsaoK yuera 6ubanoreunoro Gona 1 Mexanu3M GOpMHPOBaHHS, COXPAHHOCTH U
NMpe/locTaBIeHns B [0Jb30BaHHE y4eOHHKOB, y4eOHBIX MOCOOMH, y4eOHO-METOAHYECKUX
Marepuanos ofydalommmMes 06pa3oBaTeIbHOM OpraHu3allMyi (nanee — IIKOJA), OCBAHBAIOIINM
OCHOBHBIE 0Opa3zoBaTe/ibHBIE [POrpaMMbl B Tmpeaenax (eaepaibHbIX roCy1apCTBEHHBIX
oOpa3oBaTebHBIX CTAHAAPTOB, @ TaK)Ke 3aKperyiseT OTBETCTBEHHOCTh BCEX YYACTHHKOB
oOpazoBaTtelbHOH JeATeIEHOCTH.

1.3. Tloustus, ucnoiezyempie B [lonoxennu: YueOuuk — ydyeOHoe u3jianue, cojepkaiiee
CHCTEMATHUECKOe M3I0kKeHHe YueOHOM AUCUMIIITHHBI, COOTBETCTBYIONIEE YUeOHOH Mporpamme H
odHIMANTEHO YTBEPKIEHHOE B KaUecTBe JaHHOTO BH/a. MoxeT ObITh NpejIcTaBIeH B reYaTHOH U
31eKTpoHHON opme. Yuebuoe nocobue — yuebHoe U3jlaHue, JOMOHSAIONICE HITH 3aMEHSIONICE
YACTHYHO WM MMOJHOCTBIO Y4eOHHK, O(HIHAIBHO YTBEPXKICHHOE B Ka4yeCTBE JAaHHOrO BHJA.
PaGowas Terpans — ydeOHOe mnocobme, uMeromee OCOObIA JMAAKTHYECKHH  armapar,
CrocoBCTBYIONIME  CaMOCTOSTEIBHONW paboTe oOywaiomierocs Hal OCBOeHHEM y4deGHOro
npemmera. YueGHO-METOANYECKHE MaTepHaltbl — COBOKYITHOCTh MAaTEpPHAIIOB, B IOJHOM 00beme
obecreunBarOIMX MMPeroIaBaHue JaHHOH AUCHMILUINHBI (aT/1achl, KOHTYPHBIE KapThl, II0YPOYHOE
MIAHUPOBAHME, CPE/ICTBA KOHTPOIIS 3HAHHUIA, CIIPABOYHBIE H3/IaHUs, PAbOUHE NPOrPaMMBI 1 T.JL.).
CpencrBa oOydeHHs W BOCNHTaHMS — JpyrHe HMCTOYHMKHM yueOHOH  MH(popMaimH,
npesocTasiseMble 00ydaommuMes B Xo1e 06pa3oBaTeNlbHOM JICATEIbHOCTH.

1.4. Llenwto nacrosmero Ionoxenus o GubanoTedHoM (QOHIE ABIACTCHA CO3AHHC YCTOBHH JU1s
MakcUManbHOro obecrmedenusi ydeOHOM mnuTepaTypoi 00Y4alOMMXCsA MIKOJbI, TOBBILLIEHNE
OTBETCTBEHHOCTH TMEJArorMYecKOro KOJUIEKTHBA M CEMbHM 3a [PaBHJIbHOE, pPallMOHAIBHOE
MCTOIB30BAHME IIKOMBHBIX YueOHHKOB, opraHu3amus paboTel cpean oOyvalommuxcs W HX
poJIMTENEN 0 BOCIUTAHWIO OCO3HAHHOIO, GEPEeKHOr0 OTHOIIEHHUS K yueOHHUKY.



1.5. Yuer gokymenToB Gubnunorednoro ¢ouga sBisieTCss OCHOBOM OTYETHOCTH M IJIAHHPOBAHHS
nestesibHOCTH GUBIMOTEKH, cnocobCeTBYeT 0OECEYEHHIO €ro COXPaHHOCTH.

2. @opmuposanne Gonaa yaeOHHKOB H NOPAAOK ydera Bouaa yuednoii aureparypsbi

2.1. Kommuektoanne yueOHoro onaa OUOIHOTEKH MIKOIBI MTPOHCXOAUT HA OCHOBE €KETro/IHO
yTBepiaacMuIX PesiepanbHbBIX nepevHell yaeOHHKOB, PeKOMEHI0BAHHBIX K HCIIOL30BAHUIO MPH
peaNu3alii  HMEIOMIMX TOCYJapCTBEHHYIO aKKpeaMTauuio o0pa3oBare/ibHBIX — [TPOrpamMm
HavanpHOro o00mero, ocHoBHoro ofmero, cpeanero obniero ofpaszoBaHus, nepedHed
OpraHM3aiui, OCYIIeCTBISIONIMX BBITYCK Y4YeOHBIX MOCOOMI, KOTOpBIE JONMYCKAIOTCH K
WCITOJIB30BAHMIO  TMPH  peajH3allii  MMEIOMMX  TFOCYJIapCTBEHHYIO  aKKpPeIMTaIuio
obpasoBarenbHBIX NporpamM. EkerosHo yrBepkaaercs mnepedeHb Y4eOHUKOB M yueOHBIX
nocobuit MBOY «COIII Nel2».

2.2. Illkona camocTosTeNbHA B BHIOOpe M ONpeeseHHH: KOMIUICKTa y4eOHMKOB, ydeGHBIX
nocoGui, y4eOHO-METOJMYECKHX MaTepHaloB, oOOecnevyMBaloOmMX NpenojaBanue yuedHoOro
npeaMera, Kypca, AHCHMIIIMHBI (MOIYyNs); cpeAcTB o0ydeHust W Bocnutanus, BeiGop cpencts
ofy4yeHus W BOCTHTaHWs onpenensercs cneuudukoi coxepkanns u Gopmoil opranusannu
obpa3oBaresbHOH JAEATETLHOCTH.

2.3. Tlononuenue yueGHoro ¢ouma obecrnedyuBaeTcss 3a CHET CpeAcTB (hesepasibHOro,
pErHOHAILHOrO, MyHHUIMNatbHoro OGromkeroB (cr.35, m2 ®exepanpHoro 3akona «O06
obpazoBanun B Poccuiickoit Deaepanuu»); HMHBIX HCTOYHHKOB, HE  3arperieHHbIX
jakoHozarenbeTBoM P®, B T. 4. 0Ge3BO3ME3HOrO MOXKEPTBOBAHHA (DHINUECKUMH W/WITH
IOPHIHYECKAMH JIHIIAMH,

2.4. B uensx obecneuenus obyuarommxcs ydeOHUKaMH, yqeOHBIMH MOCOOMSAMH 1IKO/JA MOXKET
B3AMMO/IEHCTBOBATE C APYrUMH 061e00pa3oBaTeIbHBIMU OPraHU3alUiAMH ropoaa, Y ipaBjieHnem
oOpa3oBaHus.

2.5. HemocpeCTBEHHOE PYKOBOJCTBO M KOHTPOIb pabOoThl MO CO3JAAHHIO M CBOEBPEMCHHOMY
nonosHenuto 6ubmoredHoro GonHaa MKONBHBIX y4eOHHKOB ocymecTraser aupekrop MbOY
«COIII Nel2y,

2.6. JlonyckaeTcsi HCNOJb30BaHHE y4yeOHO-METOAHYECKHX KOMIUIEKTOB, BXOJALINX B
denepalnbHbii  nepedeHs yu4eOHMKOB, coriacoBaHHbIX Ha [lemarormveckom coBeTe H
YTBEPHKICHHBIX TPHKA30OM JUPEKTOPA IKOJIBI.

2.7. ina sdpdextrBHoi opranu3anuu o6pazoBaTeNbHOH AEATEIBHOCTH HCNONB3YeTCs yuyeOHOo-
MeTO/Iueckoe obecrieueHne U3 OTHON MPEeIMETHO-METOAHYECKON JTMHHH.

2.8. ITpouecc paborsl no GopmupoBaHnio Gonaa yueOHONH TUTEPATYPHl BKIIOYACT CJIEAYIONIHE
JTarbl:

]'12160'['8 MeJarorH4ecKoro KoJUIeKTHea ¢ (De,[lepaﬂbﬂb]M nepevyHem yl{GGI{HKOB. PCKOMEH/IOBAHHBIX
(HOH}’H_IGH HBIX ) K UCITOJIL30OBAHUIO B OGP%OBaTeﬂbHBl’X OpraHH3alnax.

NMoAroToBKa CITHCKa y‘{CGHHKOB, TUJTAHHPYEMBIX K HCIOJIb30BAHHIO B HOBOM }"4061—[01\4 rojuy.,

NpeocTaBJIeHHE CIIUCKa yqeﬁl-m KOB HCHBFOFH‘JCCKOMY COBETY Ha COrJIaCOBAHHUE H YTBCPKIACHHE,



JIMAarHocTuKka ypoBHs obecrieueHHOCTH ofywalommxcss yueOHOH JuTepaTypoi Ha CleaylouHi
y4eOHBIH TO/l B COOTBETCTBHM C KOHTHHIEHTOM OOy4YaloImuXcs, COCTAB/ICHHE TEPCIEKTHBHOTO
rnJjilaHa KOMIUIEKTOBaHuS yuebHoro onaa;

(){zJOpMJleHHe 3aKaza y‘ieﬁHHKOB H WEﬁHBIX nocobuit B COOTBETCTBHH C YTBEPWKACHHBIM CITHCKOM
)-"-IC'SHHKOB H IJTAHOM KOMIUJICKTOBaHHSL,

[MPOBEJICHHE ayKIIMOHA M 3aKITFOUEHHE JOr0BOpa ¢ MOCTABIIMKOM O 3aKyIKe yueOHOil TuTepaTyphl;
MpHEM M y4eT BHOBb NMOCTYNHBIIEH yueOHOH! TuTepaTypsbl B OUOIHOTEKY.

2.9. Bubnuoreunbit (OHA MWKONBHBIX YYeOHUKOB YYMTBIBAETCH M XPAHHUTCH OTJAENBHO OT
OCHOBHOTO (hoH1a IKOILHOH OUGIHOTEKH.

2.10. K 6ubanoreunomy douay yueGHoit muTeparypsl (yaebnomy Gonay) oTHOCATCS yUEOHUKH,
yueGuple nocobus, opdorpadpuueckne ciaoBapu, Maremaruyeckue TabiHIBL, COOPHHMKH
yIpaskHEeHUH | 3a/1a4, NPaKTHKYMbI, KHUTH JUTS YTEHHs, XPECTOMATHH, paboune TeTpajiu, aTiiackl,
KOHTYpHBIE KapThl B [EYaTHOM W 3JEKTPOHHOM BHJE, COAEPKAHWE KOTOPBLIX OTBEYaeT
TpeboBaHUAM rocy1apCTBEHHBIX o6pa3oBaTeIbHBIX CTaHapTOB, (henepanbHBIX
rocy/lapcTBeHHBIX  TpeOoBaHWi, o0pa3oBaTeNbHBIX  CTAHAApTOB M CaMOCTOSTENbHO
yCTAHABAMBAEMBIX TpeOOBaHWH, OpraHU3alUsAMH, OCYLIECTBISIONMUMH  00pa3oBaTe/IbHYIO
JesSTeNILHOCTh, DECNIaTHO NMPeA0CTaBSIOTCS B MOJIB30BAHKE HA BpeMs IOJIy4eHHUs 00pa3oBaHus
yueOHUKH 1 yueOHble mocobus, a Takke yueOHO-METOAMYECKHE MaTepHaIbl, CPeACTBA 00yUYeHHs!
M BOCNHTAHMS,  OOECNEUMBAIONIMX  MPEEMCTBEHHOCTh  M3YYEHHs  JUCHMIUIHH |
CHCTEMATH3NPOBAHHBIX 110 00pazoBaTeIbHBIM 001aCTAM.

2.11. JlokymenTsl, BKIouaeMbie B Goua 6ubnuorexu, mapkupytores. [Ipu stom moryTt ObITh
MCITIOJIL30BAHBI ITEMITENH, KHHKHBIE 3HAKH, MHAWBHYAIbHBIC IITPHXOBBIE KOJIBI, APYTHE BUIbI
MapKUPOBKH.

2.12. JlokymenTsl noctynaioT B 6ubanoTexy u BKItodatoTes B Oubanoreunsiii QOH/1 B pe3ynbrare

MOCTABKH 00s3aTE/IbHOTO 3K3eMIIIIAPa, MOKYIKH (MOJMHCKH, OOMEHA, JapeHus, M0KepTBOBaHHA,
KOMUPOBAaHHS OpHTUHAIOB U3 donaa 6Gubnuorekn). JlokyMEeHTBI, MOArOTOBJIEHHBIE K MPHEMY B
Gubamoreunsiit GoHI, NMOABEPraloTes NepBUYHON 06paboTke U HHAMBH/YATBHOMY YUETY.

2.13. JIoKyMeHTbl MPUHUMAIOTCSA O TMEPBHYHBIM YYeTHBIM JOKyMeHTaMm (HakjaaHas, axT),
BKJTFOYAIONIMM CITHCOK MOCTYTUIEHHH.

2.14. Ilpuem HOKYMEHTOB, rocrynalommx B OubiHoTeky 6e3 MepBHYHBLIX JOKYMEHTOB Ha
Be3B0o3Me3AHOM OCHOBE (005A3aTeIbHBIE IK3EMILISIPBI, ACMO3HTHBIE IK3EMILISAPBI MEKTYHAPOIAHBIX
opranu3anmii, Ge3Bo3Me3/IHble MOCTYIJICHHS H3 HEM3BECTHBIX M AHOHMMHBIX HMCTOYHHKOB),
o(hopMITAETCS aKTOM O NIpUEeMe JIOKYMEHTOB,

2.15. TlpueM JJ0OKYMEHTOB, NOCTyNAOUIMX B OUGIHOTEKY OT IOPUAMUYECKOTO, (PU3HIECKOTO JINIA B
BHJIE Jlapa ¢ yKa3aHWeM ero Ha3HaueHws Uit nonosiHenus Gubnmoreunoro Gonia, ohopmisercs
JIOrOBOPOM TMOMKEPTBOBAHHUS B COOTBETCTBHH ¢ I paxkaanckum kozekcom Poceniickoit dMenepaunu
(cT. 574, 582).

2.16. Ilpuem NOKYMEHTOB OT YMTaTeNEH B3aMEH YTEPAHHBIX M MPU3HAHHBIX PABHOLIEHHBIMU
yTpadeHHbIM, O(hOpMIsIETCs aKTOM O TpHEME JOKYMEHTOB B3aMeH yTepaHHbIX. B akre
yKasbiBaeTcs  (amMHIMs, WHMIHANBl  uYMTaTeNs, CBEJCHUA 00 YTEPAHHBIX  H3aHMAX
(pervcTpallHOHHBIH HOMep, KpaTkoe Oubnorpaduyeckoe onucanne U3aHus, [IEHA) CBEACHHS O
NPUHATBIX M3janusX (Kpatkoe Oubnuorpaduueckoe ONHCAHHE H3JAHMA, [I€HA), TOAMUCH
qUTaTesNs U MPUHUMAIOIIEH CTOPOHBI.



2.17. Yuér 6ubauoreynoro (oHma y4eOGHON NMTEpaTypsl OTpaXkaeT MOCTYIUICHHE, BHIOBITHE,
oburyto BeanuuHy (oHaa y4eOHHKOB, H CIYXKHT OCHOBOH €ro mpaBH/IBHOTO (OPMHPOBAHMS,
11€JIEBOTO HCITONb30BAHUA H COXPAHHOCTH, OCYILIECTBIICHHS KOHTPOJIS 32 HATMYHEM H JIBHIKCHHEM
yueOHHKOB,

2.18. Tlpouecce yyera Gubanoreunoro Gonna yqdeOHUKOB BKIIIOHACT: MMPHEM, LITEMIICIEBAHHE,
PEruCTPaIHIO NTOCTYILIEHHS, pacnpeiesIeHHs 110 Kiraccam, BhIOBITHS, a TaKKe 110/IBEeJIEHHEe HTOTOB
JBWKEeHUs (POHIA U €ro MPOBEPKY.

2.19. Bee onepanuu no y4ety NpoOM3BOAATCA 3aBEAYIOIMM OMOIHOTEKOH, CTOMMOCTHBIH Y4eT
Beztercst Gyxrantepuei, obcnyxkunBatomei mkony. Mueentapusanus yueGHoro onia u ceepka
naHHbIX OuOHOTEKH 1 OyXraJTepuH MPOBOIHTCS €XKEro/IHO.

2.20. Vyer yueGHOIT MTEpaTyphl OCYIIECTBISIETCS TPYNIOBLIM criocobom u Beaercs B «Kuure
cymmaproro yueta» (nanee - KCY) u (unm) anexrponHoM sujie. KCY yueOHUKOB XpaHUTCS B
HubsmoTexe MOCTOSHHO.

2.21. KCVY cocTouT U3 Tpex yacTei:

e Yacte 1. Ilocrynaenne B dona. B oty wacte 3anuceiBaercs oOmiee KOJHYECTBO
MOCTYNHBIINX Y4eOHUKOB U MX CTOMMOCTB ¢ 00A3aTENbHBIM YKa3aHHEM HOMEpa U JaThl
COMpPOBOMTENBHOTO A0KyMeHTa. Homep 3anucu exeroano Haunnaercs ¢ Ne 1 u uaér no
MOPAIKY MOCTYTUICHHIA.

e Yacre 2. BeibsiTe u3 donna. B 3T0# yacTH 3anMMCHIBAIOTCS HOMEPA akTOB Ha CITMCAHHE
yueOHUKOB ¢ yKa3aHWEeM JaThl YTBEPK/IEHHs akTa W OOIIero KoJW4ecTBa CIIMCAHHBIX
yueOHHUKOB Ha o0utyto cymmy. Hymepanus 3anucei o BeIOBIBIIMX H3IaHNAX U3 rOjla B rojl
MPOJI0JIXKAETCH.,

e Yacrs 3. Urorn yuera asmwxeHus (OHIOB. B TpeTbeil YacTH 3aruchBAIOTCS HTOTH
ABUKeHUs (poHIa yueOGHUKOB: obIiee KOJMYECTBO MOCTYNUBIIMX yIeOHNKOB 3a TEKYLIHii
roji, Ha cymmy; obiee KoJIH4ecTBO BBIOBIBIIMX Y4EOHUKOB 3a TEKYIIHH rO/l, HA CYMMY:
obuiee KOIUYECTBO yueOHHKOB, COCTOSIIMX Ha ydere Ha | sHBaps Mocieayomero roja,
Ha CymMmy.

2.22. VnpuBuayaisHbld (rpynmoBoi) ydeT y4eOHHWKOB OCYIIECTB/IAETCA B KapTOTEKe y4eTa
yueOHMKOB Ha KaTAIOXKHBIX KapToykax cTaHaapTHoro pasmepa. Ha kaprouke ykasbiBaercs
perucTpalHoHHbIi HOMep, Gubmuorpaduueckoe onucanne ydyeOHHKA, CBEACHHUSA O KOJIMYECTBE
NMOCTYNUBINKMX y4eOHUKOB ¢ yKazaHWeM I1eHbl. [Ipy HEOAHOKPATHOM MOCTYTICHHH yueOHHKa, He
MMEIONIEM OT/IMYHMif, KpoMe rojla M3JaHWsl M LIEeHBI, BCE MOCTYIJIEHUS 3aHOCATCS Ha CIUHYIO
kapTouky. Eciin xe B yueOHHKE BHECEHBI JOMOJHEHHS H H3MEHEHUs, TO Ha HErO 3aBO/IMTCA HOBAs
kapTouka. KapToYykn paccTaBisioTCs B yHETHYIO KAPTOTEKY IO Kjlaccam, a BHYTPH KJ1acCoB — 110
npeameraM. [Tocie cnucanus BceX yUeOHHKOB KapTOUYKH M3BIMAIOTCS M3 KAPTOTEKH.

2.23. VyerHble KapToukH Y4eGHHKOB perucTpHpytorcs B «XKypHajie permcrpauud y4deTHBIX
KapTouek GnGnMoTeyHoro GoHIa MKOIBHBIX YHeOHHKOBY, KOTOPbIH BejeTcs no o6pasily: HoMep
10 MOPSAKY, HazBaHue, Kiace, No akta BoIOBITHS KAPTOYKH.

2.24. Yuery mnojjexar Bce Bujbl yueOHMKOB M yueOHbIX rocoOuit. Pabouue TeTpanm,
JIMJIAKTHYEeCKHE Marepuasibl, TaGMuIlbl, MPOMHCH, KOHTYPHBIC KapThbl, AaTJIackl SBJIAIOTCH
JIOKYMEHTaMH BpeMeHHoro xapakrepa. Mx yuer mpomsBoautes B «Tetpaayn yuera JOKYMEHTOB
BPEMEHHOr0 XapakTepay.



2.25. Ha npuHATBHIX NEPBHYHBIX YYETHBIX TOKYMEHTaX IPOH3BOANTCS 3aMHCh, [TOITBEP/KIaloast,
4TO MOCTYNHUBIINE JOKYMEHTBI NPHHATH B Onbimoteunslit Gona kak B 00bekT 0co00 HEHHOrO
JABHKHMOTro HmymiecTsa (aanee - OLIN) nnu kak B 06beKT HHOTO ABHKMMOTO HMYILIECTRA.

2.26. IlepBuunble yHeTHbBIE JOKYMEHTBI, MOATBEPKIAIOMIME (PaKT MOCTYIICHUS, TepeaaloTes B
Oyxranrepuio U1 BKIIOYEHUs B yuet 6ubnuoreynoro gponia.

2.27. EwexBapranabHO, NpH ycioBur uaMeneHnus cocrasa OLJIA, ceeenns 06 obuiem kostmvecTne
H CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B cocTaB Obubrnmoreynoro ¢onma, kak o0bekT 0cobo
[IEHHOTO JBHKMMOI0 HMYILECTBA, MNEPENAIOTCS YUPEAUTEITIO.

2.28. B3ameH yTEepsSHHBIX WM MCIOPYEHHBIX YUYeOHWMKOB MPHHHUMAIOTCS JPYIHe KHHIH,
HeoOXoauMBble LIKosie. YueOHHKH, YTepsHHBIC H NMPHHATHIC B3aMeH, yUuThBatoTes B «Terpanu
ydyeTa KHHI H IPYTUX JOKYMEHTOB, IPHHATHIX OT YUTATENEH B3aMEH YTePAHHBIX».

2.29. V4yer BKIIOYAET PErucTPalMIO MOCTYIJICHHS JOKYMEHTOB B OubGimoredHsiit ona, wx
BeIOBITHS W3 PoHAa, HTOroBEIE AaHHBIe O BennunHe (00beme) Beero Gudimoreunoro ponga u ero
10/Ipa3Ae/IoB, CTOUMOCTH hoHaa.

2.30. OcHoBHble TpeboBaHHs, NpeAbABIsSeMbIE K yueTy 6ubanoreunoro douja:

® [10JIHOTA W JIOCTOBEPHOCTH Y4eTHOH uHdOopMaun;

®  OIepaTUBHOCT;

® JIOKYMEHTHPOBaHHOE O(OPMIICHHE KA I0Tr0 MOCTYMIeHHs B (POH/I ¥ KaxuA0r0 BLIOBITHS H3
¢donna;

® COBMECTHMOCTH NpUEMOB M (opM yueTa, HMX HAASKHOCTL [MPH NapaiebHOM
MCIMOJIb30BAHHH TPAAUIIMOHHON U aBTOMAaTH3UPOBAHHON TEXHOJIOIUH yUeTa;

® COOTBETCTBME HOMEHKIATYphl MNokazartenedl ydera oHAa aHAJIOrHYHBIM MOKa3aTessaM
rocyaapcTBeHHON OMOIHOTEUHONH CTaTHCTHKH.

3. Mopsi1oK BbUIAYH H BO3BpPATA YMEeOHHKOB

3.1. Topsinok nosip3oBanus yuebHo# muTepatypoit onpenensercs [lonoxennem o Gubnuoreke,
[paBunamu none3osanus Gubauorexoit u aanHbM [onoxenuem.

3.2. K obyvaiomumes, 0OCBaWBaIOIIMM OCHOBHBIE 0Opa3zoBaTesbHbIE MPOrpaMMbl B Mpejenax
(henepanbHBIX rOCyIapCTBEHHBIX 00pa30BaTENIbHBIX CTAHAAPTOB, OTHOCATCS:

ofyyaroluecs, OcBaHBaloNIMe POrpaMMy HavaabHOTo obero obpasoBanus;
ofyuaromuecs, OCBanBaoIINE IPOrpaMMy OCHOBHOTO 0011ero o6pa3oBanus;
oOywalonmecs, 0OCBaHBaloIIKe NPorpaMmMy cpeaHero oduero odpasoBaHus.

3.3. llxona OGecrnatHo olecrnieunBaer oOydwarowMXcs yvyeOHHKaMu, y4yeOHbBIMH M yueOHO-
METOJIMYECKHMH MOCOOMAMH B COOTBETCTBMH C (QeepanbHbIM MepevHeM  yueOHHKOB,
PEKOMEH/IOBAHHBIX (JIOMYIIEHHBIX) K HCITOJIB30BAHHIO [TPH peaIH3allii HMEIOIHX aKKPeIHTALIHIO
oOpasoBaTelbHbLIX [POrpaMM HavajlbHOro obuero, OCHOBHOrO obuiero, cpeaHero ooéuero
obpazoBanusi B npeaenax (QenepaibHbBIX FOCYAApPCTBEHHBIX 00pa30BaTeILHBIX CTAHIApPTOB.
Ob6ecrnievenne obyvalommxcs YKa3aHHBIMM HW3JAHUSMH OCYIIECTBISETCS 3a CYET W3JaHWH,
umetommxes B Gouje mkonpHoi 6ubnauoreku. bubGnuoreunsit GoHA €KEroAHO MOMOIHSIETCSH
HEOOXOJMMBIMH YueOHHKaMH, YUeOHBIMHU H yueOHO-METOIHYECKHMHU MOCOOHSIMH,



3.4. Yuebnas nuTepaTypa HCMONb3YeTcst He MeHee 5 JIeT, HO IpH cooTBeTcTBHH PDeepanbHOMY
cranaapry u deaepaibHOMY MEpedHIo yueOHUKOB MOXKET HUcronib3oBatees 1o 10 ner (nmucemo
Munncrepcra obpazoBanus u Hayku PO ot 08.12.2011r. Ne MJI-1634/03).

3.5. YueOGuuxu, yueOHBIE NOCOOMS M y4eOHO-METOJHYECKHE MaTepHasbl, HEOOXOAMMEIE
o0ydaroummMes  JUIs OCBOGHHS Y4eOHBIX TMPEAMETOB, KypCOB, JHCIHMIUIMH 32 [peae/aMu
tesepanbHBIX  TOCYJAPCTBEHHBIX  00pa3oBaTENbHBIX CTAHAAPTOB, POAMTENH  (3aKOHHBIE
MPEICTABUTENN) TPHOOPETAIOT CAMOCTOSITEIRHO.

3:6; HETRM-HHB&.’IHHE}M W JIETSAM C OTPAaHUYCHHBIMH BO3MOKHOCTAMH 3/10POBbA, ()6}/‘-[21101].1” MCH Ha
JAOMY 110 OCHOBHBIM 06H1806p330BaTCJTbHHM nporpaMmMam € HCIOJIB30BAHHEM JIMCTAaHIIMOHHBIX
06pa30BaT€."[BHbIX TEXHOJIOrHi Ha MEpHOI MOTYUEHHA oﬁpasoaaHHa Y‘ICGHHKH MPeoCTaBIATCA
B 110JIb30BaHKe OecriaTHo.

3.7. Yuebuuku, yueOusie nocodbus u yuebGHO-METOAHYECKHE MaTepuanl (paboune nporpammel,
MOypoOYHOE [IaHWHPOBAHKHE, METOJIMMECKHE MOCOOHs H T.11.) AJS JHYHOTO MOJIL30BAHUA YUHTEs
IIKOJTBI IPHOOPETAIOT caMocTosiTeNnbHO. Eciu naHHble M3aaHus UMEIoTes B Haau4Yuu B QoHne
6ubnHOTEKH, yuuTeIs 06eCcIeYnBalOTCsS HMH B €IMHUYHOM 3K3eMIuIsipe GecrniaTHo.

3.8. YuebGuuku, yuebuple u yaeGHO-METOAMYECKHE MOCOOHS MPEIOCTaBISIOTCS 00yyarommMmes
IIKOJIBI B JIMYHOE MOJIb30BAHHE 110 OHOMY KOMILIEKTY CPOKOM Ha OJIMH IOl HE3aBHCHMO OT TOrO,
Ha KaKoH cpok oOyueHHs OHM paccHuTaHbl. Bropoi KoMmiexT yqeGHHKOB MOKET ObITH BBIJAH 110
JaSBJICHHIO pojMTeNeil B CBA3M C YXYAMIEHHEM 3JI0pOBbS O00Yy4alOIerocs MpH HATH4YHH
CcBOOOIHBIX IK3EMIIIPOB B OHOMOTEKE.

3.9. Tlepen nauanom y4eGHoro roja Gubmmorexkapb BbLIaeT y4eOHMKM Ha KIacCe KIIACCHBIM
pykoBoauTeasm 1-11 kiaccoB no rpaduky, yTBEepXKIEHHOMY IMPEKTOpoM KOkl Bblnava
yueBHO# JInTepaTyphl KIACCHBIM PYKOBOAUTESIM HKCHpYyeTes B «KHHre Bbiaun yueOHHKOBY H
MOATBEPIKIAAETCSA NMOANNUCHIO KIACCHOr0 PYKOBOJIUTES.

3.10. O6yuarouirecs MWKOIbI MONy4aoT ydeOHHKH 1 yueOHble nocobus n3 gounga 6ubIMOTEKH Y
KJTaCCHBIX PYKOBOjAMTENEH B Havane ydeOHOro roma. Beiraua ydeOHuKoB M yueOHbIX nocoOuit
poautensM  1-x  knaccoB u ofydarommmes 2-9  knaccoB  (QUKCHPYETCs  KJIACCHBIMH
PYKOBOAMTENSMH B «BeIoMOCTH BBIAA4YH M BO3BpaTa Yy4eOHUKOB» M MOATBEPKAALTCS JIMIHOMN
MOJIMUCHIO OJIHOr0 M3 poauTeseil obydaromierocs B 1 kmacce, a Bo 2-11 kmaccax — JTHYHOM
noanuchio obywatomerocs. «BenoMocTH BelIauM W BO3Bpara y4eOHMKOB» XpaHsaTCs B
6ubmmorexe. Kunaccueie pykoBoautenn 1-11  kimaccoB  mnposoaaT — Gecey-HHCTPYKTaK
00y4alonMxcs CBOEro Kjacca M WX poaWTeNed (3aKOHHBIX [MPEACTaBATEIeH) O TMpaBHiIax
MOJIL30BaHNs yueOHUKaMHU.

3.11. B MCKIIOYUTENBHBIX caydasx obyuaromuecs (JIO/DKHUKH, BHOBb MPUOBIBIIKME, 8 TAKKe JUTA
noarotoBkn k OI'D u EI'D, Ha nerHee oOyueHue) momydalor yueOHuku y Oubimorexaps.
Vyebuukn s noarotokd kK OI'D u EI'D obywarommmes 9-x ¥ 11-X K/1accoB W BHOBb
npuOBIBIIMM BBIAAIOTCS TOMBKO NpH Hanuumu uxX B Oubimoreke. Brinaya HeoOXOMMBIX
yueOHMKOB Ha JIETHHIH 1mepuo GUKCHpYeTCs B YUTATEILCKUX (hopMysipax 1noji IMYHYIO MOANNACH
00yvaromuxcs.

3.12. YueOuuku MOryT OBITh BbIIaHbI KAK HOBBIE, TAK ¥ HCIOJIB30BaHHbIE paHee, B Teuenne 0 HOH
Heaen obyyatommecs J10KHBI IPOCMOTPETh Bee YUeOHUKH M ydeDHbIE M0COOUS, BEIJIAHHBIE UM
B JIHYHOE nosk3oBaHue. [IpH ofHapyKeHHH Ae(eKTOB, MEIIAIONINX BOCHPHATHIO y4eOHOTO
Martepuaia (OTCYTCTBHS JTUCTOB, MOPYM TeKcTa) 0Oydaromuics WM ero poJNTeNH (3aKOHHBIE
NpeICTaBUTeIN) MOTyT 0OpaTuThes B GHOIHOTEKY Uls 3aMeHbl ero JApyrum. Y4eOHHK MOKeT



6bITh 3aMeneH npu ero Hanuuuu B ¢ouae OGubmmortexn. Ilo uereuenunm ykazaHHOro cpoka
MPETeH3WN N0 BHEIUIHEMY BHAY M KadecTBy y4yeOHMKa OMOIMOTEKOH He NpHHHUMAIOTCS, a
OTBETCTBEHHOCTH 3a OOHapy)eHHbIe 1eeKTh! B claBaeMbIX yueOHHKaX HeceT TOT ofyuarommiics,
KOTOPBIH UMH 110JIE30BAJICH.

3.13. B konue yuebnoro rosa u npu nepexoje obyuaromerocs B TeueHHe yuyebHOro roja u3
IIKOJBI B JpYryio obpa3zoBareNbHylo opraHuzanuio yueOHuku, ydeOHblie nocobusi, paboune
TeTpaad M y4ueOHO-METOJAMYECKHe MaTepHalibl, MPEIOCTABJICHHBIE B JIHYHOEC MO/IL30BAHUE
obyuaronuxcs, Bo3spamaiorcs B 6ubnmoreky mkonsl. B cinyuae nopun uam yrepu yueOHHKa,
yueOHOro uiH yueOHO-METOANYECKOro nocoOus, MpeaocTaBlIeHHOro 00yyalouemMycs B JIMYHOE
M0JIb30BAHME, POJNTENH (3aKOHHBLIE NpeacTaBuTeNH) 00j3aHbl BOIMECTHTE YHIepOd M BEPHYTH B
OMOANOTEKY HOBBIH yUeOHHK.

3.14. OGyyaroiuecs BBITYCKHBIX KJIACCOB Mepesl MOJIyYeHHEM JOKYMEHTa 00 OKOHYaHHH HIKOJIBI
00s3aHbl MOMHOCTELIO paccyuTaThes ¢ OMbAHOTEKON (IO OOXOIHOMY JIUCTY).

3.15. Bo3ppar yueOHHKOB B KOHIIE y4eOHOro rojia OCymecTBIAETCs 110 rpauKy, COCTABICHHOMY
3aBejyromeit  GubIMOTEKOH M YTBEpIKICHHOMY aHpeKTopoM Imkoibl. [lpuem yweOHHKOB
MPOM3BOJINTCS:

ot obyuwarommxcs 1 — 8, 10 K1accoB - KITaCCHBIMH PYKOBOIHTE/ISAMH,

ot obyvarommuxes 9 u 11 kmaccos - 3aBeayromied OUOIMOTEKOH COBMECTHO C KJIACCHBIMHU
PYKOBOJUTE/ISMH,

Knaccusiit pykosoauTens obecneauBaet 100% sBky oOyuaromuxcs co BceMu yueOHHKaMH B
coorseTcTBUH ¢ rpadukom. 3.16. Obyuarommecs 06s3aHbI cAaTh Y4eOHHUKH B LIKOIBHYIO
OGuBIHOTEKY B COCTOSHIM, COOTBETCTBYIOIIEM €IMHBIM TPeOOBaHMAM I10 UX HCITOJIL30BAHUIO H
COXPAHHOCTH,

4. BoibbiTie yue6nnkos u3 onbanoreunoro gponja
4.1. Cpok ucrnosnb3oBaHus yueGHUKA HEe MEHEe MATH JIeT.
4.2. BuibbrTre yuebuukoB u3 Gonaa OUOIHOTEKH ITPOU3BOINTCA 110 PHYHHAM:
BeTXocTH ((husnueckuit u3HOC):
YCTapesiocTH M0 CONEPKAHHIO;
yTepe (¢ ykazaHHeM KOHKPETHBIX 00CTOSTENLCTB YTEPH).

B akre 0 BeiObITHH QUKCHPYIOTCS cBeaeHHs 00 ydeOHHMKAX, MCKIIOYAEMBIX TOJIBKO 10 OJHOW
HpUYKHE,

4.3. Crniucanne yqeGHHKOB MPOBOAMTCS HE peXe OJHOro pasa B roj. Ha xaxaweiii B crincanus
(«Betxuen, «YcrapeBiiye 1o COAePKaHUIOY, «Y TepSHHBIE YHTATENAMH») COCTABIACTCA aKkT B 2-
X 3K3eMIUIApax, KOTOPBIA MOANMUCHIBAETCS KOMUCCHEH W YTBEPKIAETCs JIMPEKTOPOM IIKOJIBI.
Opmun  sKk3eMIiuiAp akta XpaHutcs B Oubmmoreke, aApyroil nepenaercs MO Pacrucky B
Oyxrajirepuio, KOTopas IPOU3BOAHUT cliucanue ¢ GajaHca 1IKOJIbl YKa3aHHOH B aKTE CTOMMOCTH
yueOHuKkoB. CriucaHHble Mo akTy yY4eOHHKHM CIAlOTCs B COOTBETCTBYIONIME OPraHu3alliM 1o
3ar0TOBKE BTOPUYHOTO CHIPBS. JIeHBrW OT cia4yM yueOHMKOB BHOCSTCS HAa PacuCTHBIH CyeT
UIKOJTBI.



4.4. Bribbitne yueOHMKOB W3 (onma OGubnmorexu odopmisercs akToM 00 HCKIIOYEHHH H
oTpaXkaeTcs B KHHI'€ CyMMapHOro y4era, a TakKe B KapToTeke yuera yueOHUKOB. BriObiTHE
y4eOHBIX MaTEPHATOB BPEMEHHOTO XPaHEHUS MPOU3BOAUTCS B KOHIIE KaJIEH/IapHOTO ro/1a 110 akTy
C yKa3aHHeM NPHUHHBL «MaTepHall BPEMEHHOTO XpaHEeHHs».

4.5. AKTHI Ha criMcaHue yqeﬁmmoa BH3UPYHOTCHA WICHAMHW KOMHCCHH IO COXPAHHOCTH C])OH.HOB.
3213]43Hp0881!lible AKTbl YTBEPHIAKOTCH JHPEKTOPOM IIKOJIBI.

4.6. CrnucaHueie 10 aKTy yqeﬁnuxn MOryT OBITh MCMOJAB30BAHLI JUIS  W3rOTOBJICHUS
JHJAKTHYECKOro MaTepHana, JUid peCTaBpallHOHHBIX paﬁm‘ MK NIepelatoTesa OpraHmsaituaM 1mo
3aroTOBKE BTOPCBIPbA. Yacte YLICGHHKOB, HaxoJdaUuuxcs B YAOBJICTBOPHTE/IBEHOM COCTOAHHH,
[1OCJe CITHCaHH A MOYKET BbBLJ1aBATLCH OﬁyanOHlHMCﬂ JJIA IOATOTOBKH K 9K3aMCHaM, rnepcaaBaTbCd
B yqeﬁﬂble KaOMHETBI WK UCTIO/Ib30BaHb! JUIs PEMOHTA APYTIHUX }"‘IGGHHKOB.

4.7. Xpanenue criucaiHbiX yueOHHKOB BMECTE C JICHCTBYIONIMMH 3arpeniaercs.

5. Yuer uroros auxenusi 6udnmoreqnoro gponia

5.1. Urorn nBuxenns GOHIOB MOABOAATCS B KHHTE CyMMapHOro yvera 6Gubinoreunoro Gonaa
(MM JIPYrOM PErHcTpe CyMMapHOTrO ydeTa, NMpUHATOM B GuOnHOTEKE) HA OCHOBAHWM JIAHHBIX
CYMMapHOro yueTa o MOCTYINJIEHHN H BBIOBITHH IOKYMEHTOB,

5.2. MTorosbie JlaHHBIE UMEIOT YETBIpE o0sA3aTeNILHBIX MOKA3aTeNsA: COCTONI0 HA Havyalo roja,
MOCTYMHIO 3a rol, BLIOBIITO 38 IO/, COCTOMT Ha KOHEI roja. Wrorosele JaHHbBIE 1O AJNICKTPOHHBIM
CETEBBIM YAAICHHBIM JOKYMEHTaM TNPEACTaBIAOTCS CICAYIOLIUMH TOKa3aTC/IAMH  YHETHBIX
CAMHHIL COCTOAJIO HA HaA4aJIo roja, OCbOpMJ'IeHO B JOCTYII B TEUEHHE T0j1a, JOCTYII [TPpEeKpallcH B
TEeHUEeHHE rojia, COCTOHT Ha KOHELl roja.

6. lTpoBepka HaauuHs 10KyMeHTOB OubanoTeqnoro gonaa
6.1. O6Gs3are/bHas HHBEHTAPU3AIMSA TPOBOJANTCS B CICAYIOLUIHNX ClydasX:
IPH CMEHE MaTepHalbHO OTBETCTBEHHOIO JIHIIA;
[1PH BBIABJICHUH (DAKTOB XHUICHHS HITH MOPYU JOKYMEHTOB,

B Cllydae CTUXHIHOro GeacTBHs, moskapa HIIM JPYTHX Ype3BblYalHBIX CHTYallWi, BbI3BAHHBIX
IKCTPEMaTbHBIMH YCIOBHAMH;,

npn nepeaade honaa GubIMOTEKN MM €€ YacTh B apeHly;
NPH pEOPraHu3aliii 1 JIMKBHALHKA ONOITHOTEKH.

IIIISI NMPOBEAEHHSA NTPOBEPOK THPEKTOPOM oﬁpmoaaTeanoﬁ OopraHu3allii HazHa4vaeTCcsa KOMHCCHS,
B COCTAB KOMHCCHH JIOJDKEH BXOJIHUTD MPEACTABUTEb 6yxraJ1TepH14.

6.2. Tlposepka GoH/Ia B TUTAHOBOM MOPSIJIKE OCYIIECTBIAETCSA OJIMH Pa3 B 5 JIeT.

6.3. Tlposepka Bcero (hoHga WM €ro YacTH 3aBEpLIAETCs COCTABICHHEM akTa O pe3yabTarax
ITPOBEIEHUS! IIPOBEPKH HAINYHMS JOKYMEHTOB yueOHOro (poHaa M NMPHIIOKEHHEM K HEMY CITHUCKA
JIOKYMEHTOB, OTCYTCTBYIOIIHX M0 HEYCTAHOBIEHHOH npuunHe. B akre GukcHpyroTcs cBeaAeHHs O
KOJTMYECTRE:



JIOKYMEHTOB yyeOHOro pousa no JaHHeIM y4eTa;
JOKYMEHTOB, UMEIOIHXCS B HAJTUYHHU,
JIOKYMEHTOB, OTCYTCTBYIOMMX B 6u61muoTeuHoM (OH/IE MO HEYCTAHOBIEHHOH NMpHUHHE.

B akte Takxe VKa3blBaAOTCA HOMED M JlaTa aKTa O MPOBCACHHH npenblﬂylueﬁ IMMPOBCPKH. AKT ¢
[MPUIOKEHHEM  CITHCKA JIOKYMEHTOB, OTCYTCTBYIOIIHX IO HC}’CTBHOBHGHHOﬁ MNPUHHHE,
MOAIMMHCBIBACTCH MPEACEIaTeNIeM H YlIeHaMU KOMHUCCHH H YTBEPKAACTCH IHPCKTOPOM HIKOJIbBL.

6.4. an BBIABJICHUH B MNPOLHECCE TIPOBCPKH CbOHI{a OTCYTCTBYHIOIIHUX JOKYMECHTOB H
HEBO3MOKHOCTH YCTAHOBJICHHA BHHOBHBIX JIHIL yGBITKH o HejaocTra4vye CIIUCBIBAIOTCH B
COOTBETCTBHH C IleﬁCTBYIOII_[HM 3aKOHOJATE/IbCTBOM.

i ﬂcJIOI'IDOHCIBOIICTBO B Opranu3allHH yvera oundamoTeuHOrO [I]DHJIa

7.1. Opranuzauus paboThl ¢ JOKYMEHTaMH MO y4eTy 6ubnnoredHoro Goua ocymecTBaseTcs no
[paBUiaM BEICHHS IETOMPON3BOICTBA.

7.2. OcHOBHblE [JOKYMEHTBI, B KOTOPBIX OCYLIECTBJIS€TCS Y4YEeT, MOJIEKAT IMOCTOSHHOMY
XPAHEHHUIO KAk JOKYMEHTbI ¢Tporoi ortueTHocTH. [TocTosiHHO, 10 gMKBHAAUMK OHOIHOTEKH,
XPaHATCS PErHCTPBI HHAMBHYATBHOTO H CYMMapHOTO yueTa JoKyMeHToR 6ubinoreunoro Gonga
(perucTpalMOHHbIC KHUIH, HHBEHTAPHBIC KHUTH, KHUTH CyMMAapHOT0 y4eTa, Y4eTHbIH KaTajlor 1
KaTaJorn).

7.3. B COOTBETCTBHM C TNPaBWIaMH OpraHU3alMH ToCyJapCTBEHHOTO AapXUBHOrO Jena
YCTAHABIIMBAIOTCS CJEAYIOIIHE CPOKH XPAHEHHS JOKYMEHTOB, OOECNEUMBAIOIIMX YYeT W
COXPaHHOCTE (POHIOB:

COMPOBOUTENLHBIE JOKYMEHTHI (HAK/IaJHble, CYETa, OMMCH, CIHCKHM Ha TOCTYNAOIIYIO
nauTepatypy) — 3 roja;

MPUXO/HBIE aKTHl Ha JUTEpaTypy, noiaydeHHyio OecruiatHO MM 6e3 CONMPOBOAMTEIBHBIX
JIOKYMEHTOB, — 3 roja;

KHHUTa y4era JUTepaTypsl, yTepsHHONW YMTATEISIMH H MPHHATOH B3aMeH, — 3 roja;

AKTBI HA CIIMCAHWE KHUT W MEPHOINYECKHX W3JJaHHH, Y4eTHbIE KAPTOUKH, KHHIKHBIE (DOPMYIIAPEI
CIMCAHHBIX H3aanui — 10 ner.

7.4. Tlo WCcTEYEHHH CPOKOB XpaHEHHs YYeTHBIE JOKYMEHTBHl INOJUIekKaT YHHYTOKEHHIO B
YCTAHOBJIEHHOM TOPSIIKE.

7.5. J1o OKOHuY@HHs OYepeJHOH MPOBEpPKH (POHMIA XPAHATCH AKThl O pe3y/ibTarTax IPOBEIACHHUS
MPOBEPKH HATMUMS JOKYMeHTOB Gubnuoreuynoro donja.

8. OGecnievwenne coxpanHocTH OHOIHOTEUHOr0 POHAA MKOJILHBIX Y41eOHHKOB

8.1. Coxpannocte ¢oHaa obecnequBaeTcs CO3JaHHEM ONTUMAIBHBIX YCIOBHH XpaHEHHs H
HCIIONIb30BaHHs Y4eOHHKOB, @ TAK)KE OXPAHON MX OT MOPYH M XHILEHHIA.

8.2. Xpanenne y4eGHHKOB OCYILIECTBISETCS COrIacHO AeicTBylomuM UueTpykuusm no oxpane
Tpy/la ¥ noXKapHo# 0e30MacHOCTH.

8.3. Mo yueGHUKOB pacrosiaraeTcss H yYUTHIBAETCS OT/AEIBHO OT OCHOBHOIO (hOH/IA.



8.4. OTBeTCTBEHHOCTh 3a OPraHM3alMI0 COXPAaHHOCTH (OHAA Y4YeOHMKOB BO3Jaraercs Ha
JMPEKTOPA [IKO/Ibl U 3aBeytomiero 6ubmoTexo.

8.5. OTBETCTBEHHOCTH 3@ COCTOSHHE U COXPAHHOCTb BBIAAHHBIX Y4EOHHKOB B TEUEHHE yueOHOTrO
roga Hecyr obyuarouinecs, nonab3yonmecs UM (ongom. Oum xe, npu HEOOXOAMMOCTH,
OCYIIECTBISIOT X PEMOHT.

8.6. B criyuae yrepu uiy nopun yuyeOHHKa poauTenH (3aKOHHBIE MPEJICTABHTENN) BO3MEIIAIOT
HaHeceHHbIH yuepd B COOTBETCTBHH C JICHCTBYIOIMM 3aKOHOIATELCTBOM.

8.7. B uensax KOHTPOJ/IS 3a COXPAHHOCTHIO y4eOHUKOB obyuatommmucs 2 pasza B roji (CeHTAOph U
arpesis) GuBIMOTEKON NPOBOAATCS BHIGOPOUHBIE PEiIbl MO MPOBEPKE COCTOAHHS y4eOHHKOB.
CBejieHuns 0 pe3y/braTax peitjia 10BOASTCS 0 KJIACCHOTO PYKOBOJAMTEIS, TIPH HEOOX0/IMMOCTH 10
zasyua 1o YBP. [1o pesyneratam npoBepku COCTaBIIAETCS aKT.

8.8. Kpurepuu 1o npoBepke COCTOSHUS yHeOHHKOB!

HATMYHE 3aMHCH O NPUHALICKHOCTH yueObHuKa obydalomemycs;

HaJIMUKMe BCeX yUeOHMKOB HA MOMEHT MPOBEPKH (COracHO pacnuCaHMIO YPOKOB);
Hajguare o0s10%KeK Ha yueOHHUKaX;

BHeUIHUHA Bi yueOHHUKA (OTCYTCTBHE IPA3H, HALITUCEHN, MOMATOCTEN, MOPE30B, PBAHBIX CTPAHUIL,
MOBPEXKJACHUH neperniéros B yueOHHKaAX);

anst | —4 KjnaccoB - HATHYHE 3aKIaJ10K.
9. [Mpasuaa noL30BaHAA yueOHHKAMHE 119 00yqaI0MuXCs U pOANTEICH

9.1. O6yuatoumecs: UMEIOT MIPABO MOIYYaTh Y4eOHHUKH, MpeIyCMOTPEHHbIE 00pa3oBaTeIbHBIMH
NporpaMMamMH IIKOJ1bl, BO BpeMEHHOe Nosb3oBaHue u3 ponaa 6Gubanorekn GecnaarHo.

9.2. YueGHMKH BBIAIOTCSH 00YYaIOIMMCS CPOKOM Ha OIMH TOjl, HE3aBUCUMO OT TOrO, HA KaKOH
cpok oOyueHuss OHM paccuuTanbl, Ge3 npaBa mnepenayn u rnpogaxu. Bosspar yueOHHKOB
rapaHTHPYeTCs POANTENAMH (3AKOHHBIMH NIPEICTABUTENSIMH).

9.3, VueGuuku moryr GbITh BbUIAHBI KaK HOBBIE, TAaK M HMCNONB30BaHHbIC panee. ITpoGiaemsl
HeXBaTKH yueOHMKOB pemaloTes yepe3 oOMeHHO-pesepBHbIN (oA mkon paiona (061acTHOTO
LeHTpa).

9.4, O6yuaioumecs J0IKHBI MTOAMUCATE KaKABIH yUeOHHK, nosiyueHHbli 13 GoHaa MKOIbHOMH
Odubnuorexn (yueGHbli roa, pamMuiins, UM, Kjacc).

9.5. YueGHUK J0/KEH HMETh JIOTIOTHHTEbHYIO ChEMHYIO 00I0KKY.
9.6. B yueGHukax He/b3sl 1CaTh, PUCOBATH, 3arudaTh W BBIPLIBATE CTPAHUIIB! U T.JI.

9.7. O6yuarommecs 00s3aHbl BO3BpANaTh HIKOIbHBIE YYEOHHKH B ONPATHOM BH[IE, MO
HEeO0OXOIMMOCTH PEMOHTHPORATD HX.

9.8. YueOHHKH JIO/IKHBI BO3BPAIIATHCS B OHOIHOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE Y4eOHOT0
roaa, Jo JIETHHX KaHWKYIL.

9.9. Bemyckuukn (9,11 knaccoB) o0s3anbl paccuuTaThess ¢ OUOJIHOTEKON MO UCTEYEHUH CPOKa
oOyuenus (710 MOJy4YeHHs aTrecrara).



9.10. O6yuaroimuecs, BbiObIBaIONINE B TeUeHHE yuyebHOoro roja, o6a3ansl cars y4eOHHKHN nepej
MOJIYYEHHEM JIOKYMEHTOB.

9.11. B caywae nopuu uam yrepu yueOHUKOB oOywqarommecss 00f3aHbl BOBMECTHTh UX HOBBIMH
WITH PABHOLUEHHBIMH 110 COTJIACOBAHMIO € 3aBE/YIOMHUM GUOIHOTEKOMH.

9.12. OTBETCTBEHHOCTL 3a COXPAHHOCTH [OJYYEHHBIX IIKOJIBHBIX YYeOHHKOB HECYT Kak
obyuatommecs, Tak ¥ UX POANTENHN (3aKOHHBIE MTPEICTABUTEIN ).

10. TpeboBanus K HCNOABL30BAHKIO H 00€CTIEYECHHIO COXPAHHOCTH YIeOHHKOB

10.1. Obyuarommecst 00a3anbl 6epeKHO OTHOCHTLCS K ydeOHHKaM, He JIONYCKaTh MX 3arpa3HeHus
M IMOpPYH, NMPHUBOMAIIMX K norepe WHGOpPMaUWH, YXYAMAKOMIHX YA000YMTAEMOCTh, YCIOBHS
4TeHUS (MoTepst JIEMEHTOB M300paXkeHus, TMATHA, LApanuHbl, OTCYTCTBHE OAHOH uiau Gonee
CTPAHMIL, CKJIIEHBRAHHE CTPAHHIl M TOBPEXKJEHHE TEKCTa WM HWILTIOCTpalMii NMpH pacKpbITHH,
naedopmains, noTpenaHHocTs 610Ka MK Nepeniera).

10.2. Tlpn wcnonp3oBaHnu yueOHHWKA MeEpBOro roja, OH JI0KEH ObITh CjlaH B IIKOJBHYIO
OMOGIMOTEKY B OTIMYHOM COCTOSHHHM: YHCTBIM, LENbiM, O€3 MOBpeKIeHHH H mnoreprocTel
KOpelika, yriioB nepernera, 6€3 oTpeiBa nepemnsuera ot 6s0ka.

10.3. Ipu ucnons3oBanny yueOHHKA BTOPOTO-TPETHEro rojia, OH J0/KeH ObITh C/1aH B IIKOJIBHYIO
6ubmuoTeky B XOpOHIEM COCTOSHHM: YHCTBIM, LEJIbIM, JOMYCKalOTCS He3HAuYHTeIbHbIE
MOBPEMACHUSA: MOTYT ObITh HEMHOTO MOTPENaHbl YTOJIKH MeperuieTa, Kopemox (HO He nopeaH).
10.4. Tlpn ucnosnb3oBaHH ydeOHWKA HETHIPEX-TATH JIET, OH JOKeH OBITh ClaH B HIKOIbHYIO
OGUOIMOTEKY B YAOBICTBOPHTETLHOM COCTOSSHUH, TIPUTOHBIM TS AbHEHIIIEr0 HCMoIb30BaHUs:
YHCTHIM, JOMYyCKaeTcs HaAphiB Kopemka (He Gonee 1 cM. oT Kpas) M meperjera B MECTE €ro
COe/INHEHHS ¢ BIOKOM.

10.5. Tlpn ucnonb3zoBanun yyeOHHUKA [IECTH JIeT U Gosiee, OH J0/DKEH OBITE CIaH B HIKOIBHYIO
OnOIHOTEKY B YIOBICTBOPHTEILHOM COCTOSHHH, TIPHIOAHBIM JUTS IAIbHEHIIEro HCIOIb30BAHHS !
YHCTBIM, JOMYCKAEeTCs Ha/ApbIB Kopeuika (He Gosee 2-3 ¢M OT Kpasi) ¥ meperJieta B MeCTe €ro
coeIMHeHus ¢ 610KOM.

10.6. Bee mnoBpex/eHHs 10/DKHBI OBITH aKKypaTHO CKJEEHBI npo3pauHoil Oymaroii, mmbo
[TAPOKHM TIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YHACTHHROB oﬁpamaaTeJleoﬁ AeATEIIBHOCTH

11.1. JlupekTop IIKOJIBI HECET OTBETCTBEHHOCTh 3@ OPraHW3alnio paboTsl M0 CBOEBPEMEHHOMY
nonojHeHuio Gudnuoreunoro ¢oHmaa MWKOMBHBIX Y4eOHHKOB, ofecrneuenue oOyuaroOmHXCs
yaeOHWKaMu, y4eOHBIMM 1OCOOHSAMH, YueOHO-METOAMYECKMMH MaTepHanaMHi, CpeACTBAMH
nﬁy'lemm H BOCTTHTAHHA.

11.2. 3amectuTeNb JUpEeKTOpa WIKOJBI 10 YyueOHO-BOcMUTATENILHONH pabore omnpenenser
NnOTpeOHOCTD WIKOMLI B y4eOHHKAX, COOTBETCTBYIONUIMX MporpaMmam o0yHeHHs, OCYIIECTBAAIOT
KOHTPOJIb 3@ MWCIOJIB30BAHHEM TMEAarorH4ecKMMH paboTHHKaMM B Xoae oOpa3oBaTesbHOM
JIeATENILHOCTH  y4eOHHKOB, y4yeOHBIX 1ocoOHi ¥  yueOHO-METOJHYECKHX MATEpHAlIOB B
COOTBETCTBUH CO CIMHUCKOM, OMPEACICHHBIM IIKOJOH, COBMECTHO C YUUTE/IAMH M 3aBEIYIONIHM
OnbnnoTeKoit ocylecTBsET KOHTPOIIb 32 BBIMOJHEHHEM 00ydalomuXcst eIMHbIX TpeboBaHuit o
HCTIONB30BAHHUIO H COXPAHHOCTH Y4eOHHKOB,



11.3. KraccHble pyKOBOAMTENTH HECYT OTBETCTBEHHOCTh 3a BOCHHTaHWE y oO0ydaroummxcs
GepexHOro OTHOUIEHHS K y4eOHOH KHHMre, 3a COCTOAHHE YYeOHHMKOB M y4eOHBIX mnocobuii
o0y4arolMxcs CBOEro Kjacca B Te4eHHe ydeOHOro roja, CBOGBPEMEHHYIO BhiAawy (caauy)
VYeOHUKOB, YUYEHBIX M yueOHO-MEeTOAMYeCKHX mnocobuit B OHOMMOTEKY B COOTBETCTBHH €
rpayHKOM, YTBEPXKIECHHBIM AHPEKTOPOM ILIKOJIBL.

11.4. 3aBeaytommii 6uG1HOTEKOH HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MH(OpManuu 006
obecrieyenHocTr yueOHHKaMH, y4eOHBIMU MOCOOHAMH H Y4eOHO-METOANYECKMMH MaTepHalaMy
00y4aIoUIMXCs MIKOMBI, 32 OpraHu3alnio paboTsl 6UGIMOTEKH MO BbI/Ia4e U BO3BpaTy yueOHHUKOB,
yueOHBIX 1MocoOHi M yueOHO-METOIMYECKHX MaTepHaIoB O0YyHalONIMMHCH, 32 COXPAHHOCTH
Oubnuoreynoro douaa yueGHOM TuTEPATYPSI.

11.5. Poaurenn (3akOHHbIE mnpeAcTaBUTENM) oOy4alomMXcs HECyT OTBETCTBEHHOCTh 3a
COXPaHHOCTB TOJYHEHHBIX Y4eOHHKOB, yueOHBIX mocobuit 1 yueOHO-METOANYECKHX MaTEPHAIIOB
¥ BO3MEIIAIOT UX YTpaTy M nopuy 6ubnuoreke mKOIBL.

11.6. OByuaiommecs HecyT OTBETCTBEHHOCTb 3@ COXPAHHOCTh y4eOHMKOB, y4eOHBIX MOCOOHH H
yueOHO-MeTOIMYECKHX MAaTePHAJIOB, TIOJTY4YeHHBIX U3 (OHIa WKOTbHOH OUOIHOTEKH.

12, 3ax/a0uuTe/IbHBIC MOJTOKEHHS

12.1. Hacrosmee Ionoxkenue o mkonsHom Gubnuoreunom donje, nopsake ero popmMuposanus,
yueTa, HCMob30BaHHs M 00ecIedeHHs! COXPAHHOCTH ABISETCA TOKAIbHBIM HOPMATHBHBIM aKTOM,
npuxuMaercs Ha [legaroruueckoM coBeTe MIKOJBI U yTBepXKaaeTcs (160 BBOANTCS B A€HCTBHE)
NPUKA30M JIHPEKTOPA IIKOJIbI, OCYIIECTBIAIONIEH 00pa3oBaTe/IbHYIO 1E€ATEIBHOCTb.

12.2. Bee M3MeHeHHs M JIONOJIHEHHS, BHOCHMMBIe B Hactosimee [lonoxenune, oopmisiores B
MICBMEHHOM (opMe B COOTBETCTBMM JCHCTBYIOLUIMM 3aKOHOJATENLCTBOM  PoccHiCKOI
Denepann.

12.3. Tlonoxenne o Oubnmoreunom doune MBOY «COII Nel2» npunrnmaercs Ha
HeonpezeneHublit cpok. M3menenns u gononuenus K [TojoxkeHnIO NpUHAMAIOTCS B MOPAIKE,
npeaycmoTrpensom 11.12.1. nacrosmero [Tonoxenus.

12.4. Tlocne npunsrus Ilonoxenus (MM U3MEHEHHH W JONOJHEHHMH OT/ENBHBIX IMYHKTOB M
pas3ziesoB) B HOBOM PelakiHy Mpebl1yias pelaKius aBTOMaTHYEeCKH yTpauuBaeT CHITY.



